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	[INSERT COMPANY NAME]
Task Risk Assessment/JSA
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	 ABN:
	
	 Address:
	
	 Phone:
	
	 Email:
	

	Department / Area:
	
	Persons Who May Be Affected:
	

	 Risk Assessment #:
	  RA-XXXX
	 Site:
	
	Work Activity:
	Picking up and unloading of Skip Bins - Skip Bins 6x4, 3x4, Hook bin 30qm, 20qm



NOTE: This risk assessment identifies the hazards associated with this task, the control measures [INSERT COMPANY NAME] applies to them and any further actions required. All persons carrying out the task must have this risk assessment explained to them before the work starts. Where the task forms part of high risk construction work, a safe work method statement is also prepared for that work.

	 Prepared By:
	 
	Signed & Dated:
	

	 Reviewed By:
	
	Signed & Dated:
	

	 Date Assessment Conducted: 
	  / /
	 Date to be Reviewed:
	  / /, or when processes change, or an incident occurs

	 Personnel Responsible for Monitoring this Activity:
	 Manager, Supervisor, Operator, Workers

	 Plant and Equipment Required for this Activity:
	 Truck, Hook Truck, Forklift, Truck Mounted Crane

	Hard 
Hat
	Steel Cap Boots
	Ear Protection
	Eye Protection
	Face 
Shield
	Protective Gloves
	Welding Mask
	P2 Mask
	Respirator
	Harness
	Sun Protection
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	☐	☐	☐	☐	☐	☐	☐	☐	☐	☐	☐	☐
	 Details of Maintenance Checks Required for this Activity:
	Equipment is subject to daily pre-start inspections, scheduled inspections and maintenance in accordance with the manufacturer's recommendations and applicable Australian Standards, including AS 2550.1:2011 Cranes, hoists and winches – Safe use for the truck mounted crane and hooklift, AS 2359.1 Powered industrial trucks for forklifts, the Heavy Vehicle National Law and the National Heavy Vehicle Inspection Manual for the vehicle, and the Load Restraint Guide for load restraint.

	 Materials Used:
	 Diesel Fuel, Grease, Diesel Engine Oil, Hydraulic Oil

	 SDS Required? (Yes / No)
	Yes ☒  No ☐

	 Relevant Codes of Practice and Standards:  
	[INSERT THE CODES OF PRACTICE AND AUSTRALIAN STANDARDS THAT APPLY TO THIS ACTIVITY IN YOUR STATE OR TERRITORY]

	 Personnel Qualifications Required for this Activity: 
Relevant state certification for task has been undertaken or plant being operated
	Trained/Licenced to operate Plant and Equipment

	 Specific Training Required for this Activity: 
All personnel to have completed a Site Induction. Must be trained in this SH&Erisk assessment and have all relevant certification for this task.
	Site Specific Induction
Work Activity Training
Appropriate training for equipment




Risk Assessment

	Step 1 – Determine Consequence (Impact) (C)

	Consequence (Impact) Table

	Impact band
	Health & Safety
	Environment & Heritage
	Reputation

	Substantial
(5)
	Fatal Incident
(Class 1)
	Permanent widespread ecological damage
	International negative media coverage. Loss of business from key sector.

	Major
(4)
	Permanent Injury  (Class 1)
	Damage, which permanently alters a person’s future (e.g. quadriplegia, paraplegia, amputation of a limb).
	Heavy ecological damage, costly restoration
	Sustained national negative media coverage. Loss of long term key client.

	Moderate
(3)
	Lost Time Injury 
(Class 2)
	Damage, which temporarily alters a person’s future.
	Major but recoverable ecological damage
	Regional/short negative media coverage. Loss of 
Client / project.

	Minor
(2
	Medical Treatment
(Class 2)
	Damage, which temporarily inconveniences a person
	Limited but medium term damage
	Local negative media coverage. Site or project problem

	Negligible
(1)
	First Aid Treatment
(Class 3)
	Actual injury which requires no treatment or simple first aid
	Short term damage
	Brief local negative media coverage.



Hierarchy of Controls
	Step 2 - Determine Probability (Likelihood) of Event Occurring (P)
	Probability (Likelihood) Table 

	Probability band
	Description

	Almost Certain
(5)
	The threat can be expected to occur  75% - 99%
	Common / Frequent Occurrence
	More than 1 event per month

	Likely
(4)
	The threat will quite commonly occur 50% - 75%
	Is known to occur or “It has happened regularly"
	More than 1 event per year

	Possible
(3)
	The threat may occur occasionally 25% - 50%
	Could occur or “I’ve heard of it happening”
	1 event per 1 to 10 years

	Unlikely
(2)
	The threat could infrequently occur 10% - 25%
	Not likely to occur very often
	1 event per 10 to 100 years

	Rare
(1)
	The threat may occur in exceptional circumstances 
0% - 10%
	- Conceivable but  only in exceptional circumstances
	Less than 1 event per 100 years



	Step 3 – Assess Risk Level (R) Determine the risk level by combining Consequence with Probability
	Risk Assessment Matrix
	Consequence (Impact) Table

	
	Negligible
(1)
	Minor
(2)
	Moderate
(3)
	Major
(4)
	Substantial
(5)

	Probability (Likelihood)
	Almost Certain
(5) 
	Low
 (5)
	Moderate (10)
	Very High 
(15)
	Extreme (20)
	Extreme (25)

	
	Likely
(4)  
	Low
 (4)
	Moderate (8)
	Very High 
(12)
	Very High 
(16)
	Extreme (20)

	
	Possible  
(3)
	Low
 (3)
	Moderate (6)
	High
 (9)
	Very High 
(12)
	Very 
High 
(15)

	
	Unlikely
(2)  
	Low
 (2)
	Low 
(4)
	High 
(6)
	High 
(8)
	Very 
High 
(10)

	
	Rare
(1)  
	Low
 (1)
	Low
 (2)
	Moderate (3)
	High
 (4)
	High 
(5)





	LEVEL 1  |  MOST EFFECTIVE
	LEVEL 2
	LEVEL 3  |  LEAST EFFECTIVE

	1. ELIMINATE
	2. SUBSTITUTE
	3. ISOLATE
	4. ENGINEERING
	5. ADMINISTRATIVE
	6. PPE

	Remove the hazard completely
	Replace it with something safer
	Separate people from the hazard
	Change the plant, equipment or process
	Safe work procedures, training and signage
	Personal protective equipment as the last line

	Work down the hierarchy: always try the controls on the left first. Administrative controls and PPE rely on people getting it right every time, so use them only to support higher level controls.




1-6 Low: Manage the task with the controls in place and confirm those controls are working.
7-10 Moderate: Review the controls and put further reasonably practicable controls in place. The Supervisor approves the controls before the work proceeds.
11-25 High: The work does not start, or stops, until the risk has been reassessed and further controls have reduced it.
Risk ratings are used to prioritise controls. Whatever the rating, each risk is eliminated or, where that is not reasonably practicable, minimised so far as is reasonably practicable.
	Activity 
Break the job down into steps
	Potential Safety and Environmental Hazards
What can go wrong
	Risk Rating
	Control Measures
	Risk Rating After Controls
	Person Responsible
To ensure management method applied

	
	
	C 
	P 
	R 
	
	C
	P
	R
	

	Unaware of Hazards
	· Employees are not provided with information in relation to other work areas or new or introduced hazards
	4
	4
	16
	· All employees have been provided with information and support to perform the tasks safely and without incident. Training confirmed via the training record sheet.

· Equipment operator is to also ensure that prior to entering the work area, any person introduced to the work areas during the day is also provided with instruction in relation to the hazards and controls present in the work area.

· Visual inspection & hazard reporting process is used to identify and control hazards that arise as a result of change to the process or hazards that are identified during the course of the work and not covered in this risk assessment.

· As part of induction, operators will be instructed on the location of the Pedestrian Restricted Areas around operations and any access points and the requirement to avoid those areas.

	2
	2
	4
	Service Manager

All Employees



	Pre-operation Inspection of equipment
	· Failure to inspect
Plant / equipment
· Failure resulting in injury or property damage 
· Inadequate maintenance could result in damage
	4
	4
	16
	· Person responsible for operating the plant / equipment must be trained in its use.
· Conduct a visual inspection of the plant / equipment and ensure it is fit for use (including any electrical leads).
· Plant / equipment to be maintained in line with manufacturers specifications.
· Any faults identified need to be reported to the Service Manager and the plant or equipment NOT used until all faults have been repaired.
· Identify ON/OFF switch and emergency stop button (if applicable).
	2
	2
	4
	Service Manager

Employees

	Truck arrives at bin collection location
	
	
	
	
	
	
	
	
	

	Bin Loaded onto truck using forklift (if available).  
	· Collision with other site vehicles and workers, Clients, potential crush injuries
· Forklift rollover, potential crush injuries
	5
	4
	20
	· Before operating the forklift check for and ensure all ground workers, clients, and other vehicles are well clear of the work area.

· If required, place signage to notify clients and workers of forklift use.

· Ensure reverse beepers are audible and flashing lights are working at all times.

· Operating speed when driving the forklift must be done at creeping or extremely slow speed (walking speed).

· Always operate forklift in reverse if the load obstructs the forward view.

· Ensure forklift arms are in the lowered position before moving the forklift.

· No Passengers are allowed on the forklift.

· Sound horn at potential danger spots.

· Stop before entering a building – sound horn, then enter.

· Ensure the forklift is fitted with an approved rollover protective structure (ROPS).
· Handle a bin with a forklift only where the bin is designed for it, using its purpose-built fork pockets or a manufacturer-approved bin-handling attachment. Do not lift a bin on bare tynes where it has no fork pockets.
· Confirm the bin mass with its contents, the load centre and the rated capacity of the forklift and any attachment from the data plate before lifting, allowing for the derating an attachment applies. Do not lift where the mass or the load centre is unknown.
· Set the fork length and spacing to suit the pockets, engage them fully, and secure the bin to the attachment where the equipment provides for it.
· Trial lift low and check the bin is seated and stable before travelling or raising. Keep everyone outside the load fall zone and the travel path.
· Where the bin, the mass or the load centre does not meet these conditions, use the hook lift or the truck mounted crane method instead.
	5
	1
	5
	Operator

Manager



	Bin Loaded onto truck using truck mounted crane
	· Ground conditions
· Slopes
· Obstructions
· Trees
· Lighting
· Weather- wind, rain, lightning etc.
· Other workers, pedestrian
· Traffic
· Other machinery
· The load itself
· Power lines & other overhead obstructions
	5
	4
	20
	· Inspect crane and associated slings, hook etc prior to use. 

· Do not overload the crane.

· Operator to be licenced and trained to operate crane.

· No one is to be lifted on a load or on the hook.

· Never lift a load over anyone’s head & don’t stand beneath a loaded boom.

· Plan the lift. 

· Ensure the area is cleared of all personnel and barricade if required. 

· Ensure the truck’s park brake is applied.

· Extend ALL stabilizers out & down fully.
Note: Stabilizers can only be used in midway positions if allowed for by the manufacturer and load charts show this is allowed. Electronic overload protection must also be designed to allow for this.

· All truck wheels to remain firmly on the ground.

· Unfold the crane following manufacturer’s specifications.

· Always use the controls on the opposite side to which the crane unfolds.

· Determine the weight of the load.
· Look on the load to see if it is marked
· Checking freight documents
· Use manufacturers information
· Check drawings
· Ask someone who may know
· Weigh the object on a weigh bridge – or under some circumstances, if fitted use the crane’s load gauge
· Calculate the load weight

· Float the load – Lift the load carefully & slowly until it is just clear of the supporting surface – then check:
· Is the slinging all OK and safe?
· Is the load balanced evenly?
· Did the crane lift the load OK and does it hold the load without creeping? – check any overload protection / warning devices
· Is the crane stable? Stabilizer legs must not be sinking into the ground.

· If all is OK carefully continue the lift – If not follow set procedures: Lower the load, reassess the situation, make adjustments, consult with others if necessary, and do not proceed until the lift can be done safely.

· Ensure the hook is directly above the load’s centre before lifting to prevent load swing.

· The Standard Procedure to follow if an unsafe situation arises during a lift is to:
· Stop the lift (lower the load to the ground if safe)
· Reassess the situation
· Make adjustments as necessary (in consultation with others involved)
· Only continue when safe to do
· If necessary, report the situation to your supervisor

· Pack up the crane into the stored, travelling position. NOTE: follow correct procedures.

· Be aware of crushing hazard of folding booms on knuckle boom cranes.

· Pack away the stabilizers and stabilizer packing.

· Pack away all lifting gear.

· On completion of the job check the crane and slinging equipment has not been damaged.

	5
	1
	5
	Crane Operator 
Personnel in area
Employees

	Collection of Hook Bin from Customer Site
	· Bystanders/other personnel injured.
· Vehicle impact.
· Truck damage.
· Parts could move resulting in injury when operating, maintaining or cleaning plant.
	5
	4
	20
	· Use a vehicle spotter for reversing and loading. 
· Ensure vehicle is on a level surface.
· Vehicle to be maintained in accordance with manufacturer’s standards.
· Adhere to vehicle and regulatory load limits at all times. Ensure vehicle is loaded correctly. 
· Never climb onto any part of vehicle that is not provided with suitable handrails for access to heights.
· Never raise bin on uneven ground (Level ground only). Drivers are to ensure that the front of bins are clear and in position to be attached to the truck by the use of the hook.
· Driver to ensure bin is not overloaded past “waterline” and is loaded evenly.
· Ensure lifting equipment is in good condition – inspect prior to use & equipment to be certified.
· The driver should carefully observe the bin as it is raised to identify any difficulties such as a bin which may not have been loaded evenly but could not be detected on the ground due to light material on top of the bin e.g. plasterboard covering concrete on one side.
· Ensure vehicle is isolated prior to repair/cleaning.
	5
	1
	5
	Driver/Operator
Other personnel

	Transporting Bins

	· Vehicle Collision/rollover


· Load movement/slip


· Strap failure
	4
	4
	16
	· Obey traffic signage.

· Drivers must be licensed.

· Drive to site rules, site and terrain conditions.

· Reduce speed according to weather conditions.

· Do not block road / Throughways when parking a vehicle or mobile plant.

· Vehicle to contain first aid kit and fire extinguisher.

· Personnel are not to use handheld mobile phones whilst driving.

· Personnel are to wear seatbelts at all time in vehicle and plant.

· Vehicles must be parked in allocated parking area only.

· Where relevant - load is to be checked prior to departure. If a long 
journey driver to stop on-route to check and tighten load where required.

· Straps/equipment to be checked prior to use.
	2
	2
	4
	Driver

	Unload Bins at Site Using Forklift
	· Collision with other site vehicles and workers, Clients, potential crush injuries
· Forklift rollover, potential crush injuries
	5
	4
	20
	· Before operating the forklift check for and ensure all ground workers, clients, and other vehicles are well clear of the work area.

· If required, place signage to notify clients and workers of forklift use.

· Ensure reverse beepers are audible and flashing lights are working at all times.

· Operating speed when driving the forklift must be done at creeping or extremely slow speed (walking speed).

· Always operate forklift in reverse if the load obstructs the forward view.

· Ensure forklift arms are in the lowered position before moving the forklift.

· No Passengers are allowed on the forklift.

· Sound horn at potential danger spots.

· Stop before entering a building – sound horn, then enter.

· Ensure the forklift is fitted with an approved rollover protective structure (ROPS).

· Handle a bin with a forklift only where the bin is designed for it, using its purpose-built fork pockets or a manufacturer-approved bin-handling attachment. Do not lift a bin on bare tynes where it has no fork pockets.

· Confirm the bin mass with its contents, the load centre and the rated capacity of the forklift and any attachment from the data plate before lifting, allowing for the derating an attachment applies. Do not lift where the mass or the load centre is unknown.

· Set the fork length and spacing to suit the pockets, engage them fully, and secure the bin to the attachment where the equipment provides for it.

· Trial lift low and check the bin is seated and stable before travelling or raising. Keep everyone outside the load fall zone and the travel path.

· Where the bin, the mass or the load centre does not meet these conditions, use the hook lift or the truck mounted crane method instead.

	5
	1
	5
	Operator

Manager



	Empty Hook Bin at Site
	· Bystanders/other personnel injured.
· Vehicle impact.
· Truck damage.
· Parts could move resulting in injury when operating, maintaining or cleaning plant.
	5
	4
	20
	· Use a vehicle spotter for reversing and unloading. 
· Ensure vehicle is on a level surface.
· Vehicle to be maintained in accordance with manufacturer’s standards.
· Adhere to vehicle and regulatory load limits at all times. Ensure vehicle is loaded correctly. 
· Never climb onto any part of vehicle that is not provided with suitable handrails for access to heights.
· Never lower bin on uneven ground (Level ground only). Drivers are to ensure that the unload area is clear.
· Ensure lifting equipment is in good condition – inspect prior to use & equipment to be certified.
· The driver should carefully observe the bin as it is lowered to identify any difficulties.
· Ensure vehicle is isolated prior to repair/cleaning.
	5
	1
	5
	Driver/Operator
Other personnel

	Bin Delivered Back to Customer Site
	· Vehicle Collision/rollover


· Load movement/slip


· Strap failure
	4
	4
	16
	· Obey traffic signage.

· Drivers must be licensed.

· Drive to site rules, site and terrain conditions.

· Reduce speed according to weather conditions.

· Do not block road / Throughways when parking a vehicle or mobile plant.

· Vehicle to contain first aid kit and fire extinguisher.

· Personnel are not to use handheld mobile phones whilst driving.

· Personnel are to wear seatbelts at all time in vehicle and plant.

· Vehicles must be parked in allocated parking area only.

· Where relevant - load is to be checked prior to departure. If a long 
journey driver to stop on-route to check and tighten load where required.

· Straps/equipment to be checked prior to use.

	2
	2
	4
	Driver

	Empty Bin unloaded at customer site using forklift if available
	· Collision with other site vehicles and workers, Clients, potential crush injuries
· Forklift rollover, potential crush injuries
	5
	4
	20
	· Before operating the forklift check for and ensure all ground workers, clients, and other vehicles are well clear of the work area.

· If required, place signage to notify clients and workers of forklift use.

· Ensure reverse beepers are audible and flashing lights are working at all times.

· Operating speed when driving the forklift must be done at creeping or extremely slow speed (walking speed).

· Always operate forklift in reverse if the load obstructs the forward view.

· Ensure forklift arms are in the lowered position before moving the forklift.

· No Passengers are allowed on the forklift.

· Sound horn at potential danger spots.

· Stop before entering a building – sound horn, then enter.

· Ensure the forklift is fitted with an approved rollover protective structure (ROPS).

· Handle a bin with a forklift only where the bin is designed for it, using its purpose-built fork pockets or a manufacturer-approved bin-handling attachment. Do not lift a bin on bare tynes where it has no fork pockets.

· Confirm the bin mass with its contents, the load centre and the rated capacity of the forklift and any attachment from the data plate before lifting, allowing for the derating an attachment applies. Do not lift where the mass or the load centre is unknown.

· Set the fork length and spacing to suit the pockets, engage them fully, and secure the bin to the attachment where the equipment provides for it.

· Trial lift low and check the bin is seated and stable before travelling or raising. Keep everyone outside the load fall zone and the travel path.

· Where the bin, the mass or the load centre does not meet these conditions, use the hook lift or the truck mounted crane method instead.

	5
	1
	5
	Operator

Manager



	Empty Bin unloaded at customer site using truck mounted crane
	· Ground conditions
· Slopes
· Obstructions
· Trees
· Lighting
· Weather- wind, rain, lightning etc.
· Other workers, pedestrian
· Traffic
· Other machinery
· The load itself
· Power lines & other overhead obstructions
	5
	4
	20
	· Inspect crane and associated slings, hook etc prior to use. 

· Do not overload the crane.

· Operator to be licenced and trained to operate crane.

· No one is to be lifted on a load or on the hook.

· Never lift a load over anyone’s head & don’t stand beneath a loaded boom.

· Plan the lift. 

· Ensure the area is cleared of all personnel and barricade if required. 

· Ensure the truck’s park brake is applied.

· Extend ALL stabilizers out & down fully.
Note: Stabilizers can only be used in midway positions if allowed for by the manufacturer and load charts show this is allowed. Electronic overload protection must also be designed to allow for this.

· All truck wheels to remain firmly on the ground.

· Unfold the crane following manufacturer’s specifications.

· Always use the controls on the opposite side to which the crane unfolds.

· Determine the weight of the load.
· Look on the load to see if it is marked
· Checking freight documents
· Use manufacturers information
· Check drawings
· Ask someone who may know
· Weigh the object on a weigh bridge – or under some circumstances, if fitted use the crane’s load gauge
· Calculate the load weight

· Float the load – Lift the load carefully & slowly until it is just clear of the supporting surface – then check:
· Is the slinging all OK and safe?
· Is the load balanced evenly?
· Did the crane lift the load OK and does it hold the load without creeping? – check any overload protection / warning devices
· Is the crane stable? Stabilizer legs must not be sinking into the ground.

· If all is OK carefully continue the lift – If not follow set procedures: Lower the load, reassess the situation, make adjustments, consult with others if necessary, and do not proceed until the lift can be done safely.

· Ensure the hook is directly above the load’s centre before lifting to prevent load swing.

· The Standard Procedure to follow if an unsafe situation arises during a lift is to:
· Stop the lift (lower the load to the ground if safe)
· Reassess the situation
· Make adjustments as necessary (in consultation with others involved)
· Only continue when safe to do
· If necessary, report the situation to your supervisor

· Pack up the crane into the stored, travelling position. NOTE: follow correct procedures.

· Be aware of crushing hazard of folding booms on knuckle boom cranes.

· Pack away the stabilizers and stabilizer packing.

· Pack away all lifting gear.

· On completion of the job check the crane and slinging equipment has not been damaged. 

	5
	1
	5
	Crane Operator 
Personnel in area
Employees

	Hook Bin Unloaded at customer site. 
	· Bystanders/other personnel injured.
· Vehicle impact.
· Truck damage.
· Parts could move resulting in injury when operating, maintaining or cleaning plant.
	5
	4
	20
	· Use a vehicle spotter for reversing and unloading. 
· Ensure vehicle is on a level surface.
· Vehicle to be maintained in accordance with manufacturer’s standards.
· Never climb onto any part of vehicle that is not provided with suitable handrails for access to heights.
· Never lower bin on uneven ground (Level ground only). Drivers are to ensure that the front of bins are clear and in position to be attached to the truck by the use of the hook.
· Ensure lifting equipment is in good condition – inspect prior to use & equipment to be certified.
· The driver should carefully observe the bin as it is lowered to identify any difficulties.
· Ensure vehicle is isolated prior to repair/cleaning.
	5
	1
	5
	Driver/Operator
Other personnel

	Restraining and covering the load for travel
	· Material blowing or falling from the bin onto the road and striking a following vehicle or a pedestrian
· Load shift causing loss of control
· Protruding material striking a person or a structure
	5
	3
	15
	· Restrain and cover the load in accordance with the Load Restraint Guide before leaving the site. A tarp, net or lid is fitted over every bin carrying loose or light material.
· Nothing protrudes beyond the profile of the bin. Long items are cut down, laid flat or carried another way.
· Check the load, the restraints and the bin locking pins before departure, at the first stop and at intervals during the journey.
· Do not exceed the vehicle's gross and axle mass limits, and load the bin evenly so the axle loads stay legal.
· Where material has to be added at a second pick up, re-check the cover and the restraint before moving off.
	5
	1
	5
	Driver
Supervisor

	Overhead powerlines and service lines
	· Electrocution from the raised bin, the crane, the hoist or a person contacting an overhead line
· Fire or supply outage from bringing a line down
	5
	4
	20
	· Look up and identify every overhead line and service line before positioning the vehicle, including the consumer mains running to a building. A raised bin, a tipping body or a crane reaching into a line is the fatality mode for this work.
· Treat every line as live. Confirm the line voltage and the required approach distance with the network operator before work starts, because distances, permits and spotter requirements differ by state, by voltage and by the competency of the people doing the work. There is no single national approach distance.
· Position the vehicle so nothing is raised under or near a line. Where that is not possible, do not proceed: have the network operator isolate, insulate or relocate the line, or work under their permit with an accredited spotter.
· Nothing is raised until a spotter has confirmed the area above is clear.
· If the vehicle, the bin or a load contacts a line, stay in the cab, keep everyone at least 8 metres clear, and have someone call 000 and the network operator. Try to break contact by driving clear only if the vehicle still responds. If fire forces you out, jump clear without touching the vehicle and the ground at the same time, land with your feet together and shuffle away in small steps. Nobody returns until the network operator confirms the line is de-energised.
	5
	1
	5
	Supervisor
Worker

	Environmental management and waste handling
	· Fuel spills, oil leaks, hydraulic leaks, debris, contaminated stormwater, waste materials
	4
	3
	12
	· Prevent fuel, oil and hydraulic fluid from entering drains, soil or waterways.
· Use spill kits immediately to contain any leaks from trucks, cranes or forklifts.
· Dispose of contaminated absorbents, rags and waste in designated bins.
· Keep loading/unloading areas clear of debris, packaging and waste to reduce slip and trip hazards.
· Store fuel and chemicals in labelled, bunded containers.
	2
	2
	4
	Site Manager

Supervisor

All Employees


	Post-work inspection and handover
	· Unsecured bins, leftover debris, straps/gear left on site, unidentified leaks, unsafe parking
	4
	3
	12
	· Confirm that bins, lifting gear and equipment have been removed or stored safely.
· Inspect truck, hook gear, crane and forklift for leaks or damage; report defects.
· Remove all debris, chocks, straps, tools and packaging from the site.
· Park plant in designated areas with keys removed and brakes applied.
· Leave work area clean, safe and free of hazards.
	2
	1
	2
	Site Manager

Supervisor

All Employees


	Raising, tipping and lowering the bin
	· Crushed by the bin or the hook arm during the lift or tip cycle
· Struck by material falling from the bin as it tips
· Truck instability or roll from tipping on uneven or soft ground
	5
	4
	20
	· Set an exclusion zone around and behind the truck before the cycle starts. Nobody stands within the travel arc of the bin or the hook arm, behind the truck, or beside the tipping bin at any point.
· Check the tailgate or door is latched before the bin is raised, and check the bin is not overloaded above the waterline and is loaded evenly.
· Tip only on firm level ground clear of overhead lines, service pits and soft edges, with the park brake applied and the truck square to the fall of the load.
· The operator keeps the controls in hand and stops immediately if anyone enters the zone. The spotter stands in the driver's clear line of sight and outside the arc.
· Do not climb on, into or under a raised bin. Where a bin has to be entered or a jam cleared, lower it fully to the deck or the ground first.
· Lower the bin fully and confirm it is seated and secured before the truck moves.
	5
	1
	5
	Supervisor
Worker




	General 
	· Failure to comply with the content and intent of this risk assessment results in injury to persons or damage to equipment
	4
	4
	16
	· Ongoing inspection by the Site Manager will be conducted to ensure all members of the team are compliant with the requirements of this risk assessment. 

· Observations and workplace inspections will be conducted randomly.  All identified non-conformances to the process contained with this risk assessment shall be closed out and offending personnel may be subject to disciplinary action. 

	2
	1
	2
	Site Manager

Supervisor

All Employees


	
	· Environment in which the work is undertaken changes or hazards are identified which do not appear in this risk assessment resulting in unacceptable risk to persons and potential injury
	4
	4
	16
	· Work is to cease immediately when the environmental changes and there is an identified need to reassess the exposure to a risk or when hazards are identified that are not covered by this risk assessment. 

· Immediately notify the Site Manager who will consultant with the Employees. Once the risk assessment are reviewed and all required changes included the Site Manager signs off on the revised risk assessment and submit it for approval. 

· Changes to the risk assessment must be communicated with all Employees prior to work recommencing. 

	2
	1
	2
	Site Manager

Supervisor

All Employees


	Emergency response – crush injury, vehicle impact, rollover, fire, electrical incident, major spill
	· Delayed or ineffective response to collision, entrapment, fire, electrical shock or hydraulic/fuel spill
	5
	3
	15
	· Stop work immediately and isolate plant/equipment.
· For electrical shock, do not touch the injured person until power is isolated.
· Call 000 for any serious injury, entrapment or fire.
· Use DCP (ABE) extinguisher for fuel or electrical fires only if safe.
· Use spill kits immediately for hydraulic, oil or fuel leaks.
· Provide first aid where safe and ensure a trained first aider is available onsite.
· Follow site emergency procedures and muster point requirements.
· Preserve the scene for notifiable incidents and prevent unauthorised access.
· Report the incident to the Supervisor and document before work resumes.
	5
	1
	5
	Site Manager

Supervisor

All Employees





	Site Specific Hazards and Controls


	
	· 
	
	
	
	· 
	
	
	
	

	
	· 
	
	
	
	· 
	
	
	
	



	Action Plan - Further Controls Required

	Further Control or Action Required
	Related Activity or Hazard
	Person Responsible
	Due Date
	Date Completed

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Record any control measure identified in this risk assessment that is not yet in place. Each action is assigned to a responsible person with a due date, and the risk assessment is reviewed once the action is completed.



	
signoff

	We the undersigned, confirm that the risk assessment nominated above has been explained and its contents are clearly understood and accepted. We also confirm that our required qualifications to undertake this activity are current. We also clearly understand the controls in this risk assessment must be applied as documented; otherwise work is to cease immediately.

	Name
	Qualification Required for this Activity
	Signature
	Date
	Time
	Licence or Ticket Number and Expiry (if applicable)

	
	     
	
	     
	     
	

	
	     
	
	     
	     
	

	
	     
	
	     
	     
	

	
	     
	
	     
	     
	

	
	     
	
	     
	     
	

	
	     
	
	     
	     
	



WORKER CONSULTATION AND PARTICIPATION 
	☐ Workers consulted in risk assessment development:
	Date:      /        /  

	☐ Worker suggestions incorporated:
	

	

	




This risk assessment template must be reviewed: 
1. Annually to ensure it complies with current Work Health and Safety legislation and industry standards.
2. After any significant change to equipment, process, or task to ensure all relevant hazards and controls are updated.
3. Following any incident or near miss related to the work activity covered by this risk assessment, to ensure it is revised and improved accordingly.
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    NOTE:   Work must be performed in accordance with this SWMS.  All persons involved in the works must have the  SWMS   explained and COMMUNICATED to them prior to  start of works.   This SWMS must be kept and be available for inspection until the work to which this SWMS relates is completed.  If the SWMS i s revised, all versions  should be kept.   If a notifiable incident occurs in relation to the high risk construction work in this SWMS, the SWMS must be kept for at lea st 2 years from the date of the  notifiable incident.    

  Prepared By:     Signed & Dated:   

  Reviewed By:   Signed & Dated:   

  Date   Assessment Conducted :      / /    Date to be Reviewed:     / / , or when processes change, or an incident occurs  

  Personnel Responsible for Monitoring this Activity:    Manager, Supervisor, Operator , Workers  

  Plant and Equipment Required for this Activity:    Truck, Hook Truck, F orklift , Truck Mounted Crane  

Hard    Hat  Steel Cap  Boots  Ear  Protection  Eye  Protection  Face    Shield  Protective  Gloves  Welding  Mask  P2 Mask  Respirator  Harness  Sun  Protection  High Vis  Clothing  

            

☐  ☐  ☐  ☐  ☐  ☐  ☐  ☐  ☐  ☐  ☐  ☐  

  Details of Maintenance Checks Required for this Activity:  Equipment to be subjected to daily pre - start inspections, scheduled inspections and maintenance. Maintenance  and inspection must be conducted in accordance with the manufacturer’s recommendations and applicable  AS/NZS standards, including AS 2550.1:2011 Cr anes, hoists and winches  –   Safe use  –   General requirements,  AS/NZS 3012:2019 Electrical installations  –   Construction and demolition sites, and AS/NZS 3760:2022 In -

[INSERT COMPANY NAME]   Safe  Work Method Statement ( SWMS )   

  ABN:     Address:     Phone:     Email:   

  Project:   Client/ Principal Contractor (PC):   

  Risk Assessment #:     SWMS - XXXX    Site:   Work Activity:  Picking up and unloading of Skip Bins  -   Skip Bins  6x4, 3x4, Hook bin 30qm, 20qm  

